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OFFICE OF THE DIRECTOR
V. 5. DEPARTMENT OF AGRICULTURE

NATIOMAL AGRICULTURAL LIBRARY RECOMMENDED :

JUNE 24, 1970 . .

BOLICY AND PROGRAM FORMULATION AND EXECUTION:
Formulates policies and programs, and provides
technical and administrative direction of all
Library programs essential to national apd
international programs of thq Department.
Coordinates Narianal Agrigultural Library
pragrams with the Librapy of Congress and the
: National Library of (Medicine. DATE: JUNE 24, 1978
CONSULTATION AND LTALSON:. @ Represents the
Department cn llibrary.matternsebefore congres-
sional committeas, ininternational library
activities, with professional societies and
crganizations, and in science information and
documentation activities,

APPROVED:

Director of Ecience

SUPEQRT SERVICES: Directs Library data
processing and administrative management
activities, including ecordination and
liadscn with the Office of Management
Sdbv ide gt

Deputy Director Deputy Director

for Resource Development fFor Library Services

ANALYSIS DIVISION LENDING DIVISION

ACQUISITION‘DIVISION REFERENCE DIVISION

POLICY AND PROGRAM: Develops policies
and plans, and cohducts a program o
acquire library material and publiga‘
tions in accordance with the Orpganic
Act establishing the Department.

SELECTION AND SEARCHING: Hakes
preliminary selection of titles agd
soupces of procurement for worldwide
publications to be added toe NAL
colleerion. Reviews selected titles
to avoid unnecessary duplication and
preparas preliminary records.

PROCUREMENT AND RECORDS: TIssues
official orders or requests for
acquisition of library material and
publications by purchase, gifr or in
exchange for Department publications.
Receives, records or discards and
claims issues of current serials.
Maintains holding records.

POLICY AND FPRUCGRAM: Develops policies
and plans; and conducts & program to
organize and. prepare ribrary materials
for use.

CATALOGING AND-FREPARATICON: Catalogs
selected technieal, scientific and.other
material in all languages for regquired
records and for input to computerized
files., Develops cataloging and cata-
loging quality comtrol procedures.
Prepares essential resords for new
additions to the collection, Maintains
the public catalog, and The index tg

all publications in the NAL collection.

INDEXTNG AND VOCABULARY: = Analyzes,
classities and assigns subject headings
to acquired materials. Acquires
indexes from government, academie,
industrial and_commercial. sources and
develops' mathods for mérging, came 10
supplement orireplace in-house irdeses.
Develops a comprehensive dndexing
vocahilary for agriculture and related
subjects for use on a Departmentwide
and national basis.

PCLICY AND/PROGRAM: Develops policies
and plans. and conducts a program to
providesfor Tcans and material
management .

RESOQURCE _UTILIZATION: Provides
@ocuments in response to requests by
loar, photereproduction ar tele-~
communicafions. Maintains circulation
contrel system.

COLLECTION MAINTENANCE: Operates a
system for managing the Library
¢ollegtion throtgh shelving, retrieving,
weeding and preserving.

POLICY AND PROGRAM: Develops policies
and plans, and conducts a program to
provide reference and related services.

SPECIALIZED INFORMATION: Provides N
In-depth service through liaiscn
representatives and/or through building
and servicing special collections.

GENERAL TINFORMATION: GServes technical *
agricultural informaticn requirements
through bibliocgraphies, topical reading
lists, state-of-the-art surveys and
other types of reference services.

Supersedes Chart dated December 5, 19B3.
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